
Private Approach Permit Application 
By-Law 2017-72 

When is a Private Approach Permit required? 

Being a By-Law to regulate the use of private approaches placed on municipal road allowances which 

provide access to private abutting lands. Without a Private Approach Permit, no person shall: 

 construct new access onto adjacent municipal road allowance,

 relocate or move access to an alternate location within the municipal road allowance,

 alter or widen or change the access surface; and

 close a private approach

1 

Instructions for Use 

 Obtain copies of the Private Approach Permit Application and By-Law 2017-72 from either the

City’s engineering department, Public Works office or from the City’s web site;

 Review the application and By-Law 2017-72 prior to submitting for a new Private Approach

permit;

 To the best of your abilities, fill in all application sections and complete a plan drawing indicating

the location of the private approach, street lines, property lines and other ancillary information

(see attached example for residential property);

 Submit the application to either the City’s engineering department or Public Work’s office for

review for completeness;

 If required by the City, the applicant will mark out the location of the proposed private approach

for an onsite review by City staff.

 Within five business days, the City will be in contact with the applicant to finalize the permit.

Property Owner (Application must be made by Owner or Representative) 

Owner Name: 

 :

: 

: 

 .: 

: : 

: 

 

 

   

  

Phone No.

Address Postal Code

Authorized Owner Representative: Phone No

Address Postal Code

Email Address:

Address of Subject Property that Proposed Private Approach Will Service 

Address (house number, street, postal code)

Legal Description (If municipal address not yet assigned):

Land Use (Discuss Commercial and Industrial Private Approaches directly with City Staff): 

Residential Commercial Industrial Institutional

Type of Installation:

New Private Approach Existing Private Approach (widening or altering)
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Dimensions and Orientation (see example drawing) 

Does Private Approach cross a curb? 
Yes 
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No 
If Yes, what is length (A)? Curb will need to 

be adjusted.    
m 

Does Private Approach cross a ditch? 
Yes

No
If Yes, what is depth (B)? Also, see Culvert

Installation below (*1 and *2). 
m 

Does Private Approach cross 

sidewalk? 

Yes 

No If Yes, what is length (C)? m 

Is the Private Approach a widening 

of an existing access? 

Yes 

No If yes, what is the width (D)? m 

Is there an existing private approach 

on the same frontage? 

Yes 

No If Yes, what is the width of frontage (E)? m 

Is the Private Approach beside an 

adjacent lot? 

Yes 

No 
If Yes, what is the distance from the edge 

of the access to the lot line (F)? 
m 

Is the Property a corner lot? 
Yes 

No 
If Yes, what is distance to edge of road 

(G)? 
m 

Is the Private Approach 

Perpendicular to Road?  

Yes 

No If No, what is angle (H)? 

Is there any infrastructure (pole, 

hydrant, sign, etc.) adjacent to 

Private Approach? 

Yes 

No 

If Yes, what is the object (pole, hydrant, 

sign, etc.) and offset from edge of Private

Approach? 

Show 

on 

plan 

Note: The dimensions provided will be indicated on the applicant’s plan drawing (see Residential Drawing Example) 

Culvert Installation 

*1 New Private Approach will require a new 

culvert. Discuss with City Staff 

Length of culvert m 

Diameter of culvert m 

*2 Widened existing Private Approach will 

require a culvert extension(s). Discuss with 

City Staff 

Number of culvert extensions 

Length of culvert extension m, m 

Diameter of culvert extension m 

Consideration for Private Approach 

Is this a requirement of a building permit? 
Yes
No

If Yes, provide Permit Number 

and complete Private Approach 

Permit Application 
#

Is this property going through a City 

Development review/approval process? 

(zoning, site plan control) 

Yes
No

If Yes, indicate type of 

review/approval process. Privat

Approach Permit Application is 

not required 

Are Sewer and/or Water service(s) being

installed or replaced at this address? 

Yes
No

If Yes, then Street Work Permit 

and/or service contract may be 

required. Discuss with City staff 

Are other permits required from DFO, 

NBMCA, Hydro, Etc. 

Yes
No

If Yes, provide all Information on 

additional permits to City 
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Contractor  

Contractor Information (Construction will be Completed By): 

City Forces

 

 

  

  

Contractor

(Complete below) 

Other:

(Complete below)

Contractor Name: Address: Phone Number: 

Engineer/Architect: Address: Phone Number:

Private Approach Widths (within municipal right-of-way) 

Residential 

Zone 

Minimum 

Width 

Residential

Zone 

Maximum 

width 

Commercial 

Zone 

Minimum 

Width 

Commercial 

Zone 

Maximum 

width 

Industrial

Zone 

Minimum 

Width 

Industrial 

Zone 

Maximum 

width 

One-way Ramp 3.0m 4.3m 4.5m 7.5m 5.0m 9.0m 

Two-way Ramp 6.0m 7.3m 7.2m 12.0m 9.0m 15.0m 

Example of Residential Private Approach Plan of Drawing 
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General Notes 

1. High-density polyethylene (HDPE) will be used for culvert material and culvert extensions unless
otherwise approved by the City;

2. Legal survey plan may be required from the applicant at the City Engineers request;

3. Street work permit and/or service contract  may be required by City of North Bay Public Works
and will be determined through the application review;

4. Culvert installation, curb & gutter replacement and other ancillary work within the municipal right-of–
way must be completed by either an acceptable Contractor or City Forces; and

5. Prior to construction, underground utility locates must be obtained by the Contractor performing the
work. If existing overhead utilities are present at driveway, the Contractor is responsible for contacting
utilities to verify acceptable clearances.

**For Office Use Only** 

Private Approach Permit including Inspection. For 

construction on municipal road allowance add the cost of 

the street work permit 
$225.00

Street Work Permit (required for any installation on 
municipal road allowance) 

$80.00

.00 

New entrance culvert or culvert extension(s) using City of 

North Bay Labour and Materials. (requires a service 

contract)  

Labour and Material cost to be 

determined by the City 

Existing Curb removed and replaced with mountable 

curb for access. (requires a service contract) 

Labour and Material cost to be 

determined by the City 

Existing Sidewalk removed and replaced with new 

sidewalk to match grade of access. (requires a service 

contract) 

Labour and Material cost to be 

determined by the City 

Where work on a Private Approach is completed on a 

Municipal right-of-way by a Contractor and not the City 

(requires a service contract) 

Administration cost will be 

determined by the City and 

included with the service 

contract. 

Amount Paid 

Permit Number:_______________________________ Date Work To Begin (M/D/Y) 
________________ 

Authorized Signature:__________________________ 
Date Work To Be Completed (M/D/Y) 
________________

__________________________________________________________________

Date Issued:_________________________________

Comments:  This permit is issued pursuant to By-Law 2017-72 (Private Approach By-Law). This permit does not serve any other purpose and, 
specifically, does not constitute authorization to proceed under any Order or Regulation made by the Province of Ontario pursuant to the 
Emergency Management and Civil Protection Act, R.S.O. 1990, c. E.9, or any exemption thereto, including those regulations issued by the 
Province of Ontario regarding essential businesses (“Emergency Laws”). Please seek independent legal advice with respect to whether the 
Emergency Management and Civil Protection Act, R.S.O. 1990, c. E.9 or any Orders or Regulations issued thereunder apply to any works 
undertaken pursuant to this permit in order to determine whether you may legally proceed with construction. 

PLEASE BE ADVISED THAT INSPECTIONS BY CITY STAFF WILL ONLY BE PERFORMED FOR CONSTRUCTION PERMITTED UNDER 
THE EMERGENCY LAWS AND WHERE IT IS SAFE FOR CITY STAFF TO PROCEED AS DETERMINED BY THE CITY.
Where construction can lawfully proceed, it is the responsibility of the owner or the person responsible for the place of business, (1) to ensure 
that the business operates in accordance with all applicable laws, including but not limited to the Occupational Health and Safety Act, R.S.O. 
1990, c. O.1, and its regulations; and (2) to ensure compliance with the advice, recommendations and instructions of public health officials, 
including but not limited to those relating to physical distancing, cleaning and disinfecting.

$ ________________________ 

Holdback security for construction on municipal road 
allowance (will be released to property owner once inspected 
and passed)

$1,000.00



asphalt
shoulder

Driveway surface

*Mandatory match
location for driveways,
at bottom of Shoulder.

2% 2%
CL

Dashed Slope line will not be
accepted for match location
at Edge of Asphalt.

PRIVATE APPROACH GRADING
REQUIREMENTS

(If Required)
Entrance Culvert Dia.
(size in mm, Varies)
(determined by CNB)
0.50m
Ditch*By-law Section 3.5:

The sloped or ramp portion
of a private approach shall not
extend into the roadway.
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